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LOS ANGELES COUNTY DEPARTMENT OF MENTAL HEALTH 
REQUEST FOR FUNDING OF OUTSIDE TRAINING 

 
The Training Division will fund appropriate Requests for Outside Training (1) which are approved by the respective 

supervisors/managers and Deputy Directors/District Chiefs;  (2)  which are consistent with DMH Policy / Procedure 106.4 and  
(3) if funds are available and all materials are received by Training Division at least four (4) weeks prior to the date of the 
scheduled event.  It is the responsibility of the employee and management to submit the material to Training Division in a 
timely manner.  

DATE OF REQUEST  COST CENTER #  

EMPLOYEE NAME:  

PAYROLL TITLE:  PROFESSIONAL LIC. No.  

WORK ADDRESS:  

TEL. No.  (      )  E-mail:  FAX #  

DIV/BUREAU  PROG.  CalWorks Staff:  Yes  No  

MHSA   Yes   No  If yes, the Justification for MHSA funding needs to be clearly described  

DATE(S) OF TRAINING:  LOCATION OF TRAINING:  
  Must be in L.A. County Area 

TITLE OF TRAINING:  

PROG. SPONSOR   REGISTRATION FEE:  
 
JUSTIFICATION: Describe how the Department will benefit from your attendance at this training program.  The 
brochure/informational bulletin must be attached to this request. 

 

 
 

   
Employee’s Signature  Date 

   
Supervisor Name (Please print)  Supervisor Title 

   
Supervisor Signature  Date  

   
Deputy Director Signature  Date approved by Deputy Director 

     
  If you have any question, please contact Celina Johnson at (213) 251-6857   

TO BE COMPLETED BY TRAING DIVISION 
 
Request for funding is:   Approved       Not Approved   
 
Justification:              
               
 
             
Signature - Training Division        Date  


